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NJ Transit Bid Response System

1.0 OVERVIEW

This document is developed for all Disadvantaged Business Enterprises (DBEs) and
Prime Contractors (Bidders) who want to access the NJ Transit Bid Response System,
hereinafter referred to as the NJTBRS. The NJTBRS is available from the Technology
Concepts Group Online website (http://www.tcgionline.com/njtransitbidresponse.asp).
The system will allow users to create a new DBE or Bidder profile, update profile
information, and search for DBEs, Bidders, RFPs and Awarded Bids.

1.1 HOW THE DOCUMENT IS ORGANIZED

The document is organized into step-by-step tables of procedural sections where a new
screen becomes the next procedure. Each Section will begin with a screen from the
website illustrating what the user will see, then the step-by-step tables follow the
screenshots. The table of contents precedes the overview. The user can use it to
navigate to specific sections within the manual.

1.2 HOW TO USE THE DOCUMENT

If you are a DBE or a Bidder, you must ensure that NJTBRS has your current
information.

The user follows the instructions in each table. The results column tells you what to
expect before moving onto the next set of instructions. The screen illustrations provide
you with a visual aid.

The table of contents will be useful in helping you decide where to go within this
manual.



NJ Transit Bid Response System

SECTION 1—HOW TO ACCESS THE SYSTEM (NJTBRS)

Please go to http://www.tcgionline.com/njtransitbidresponse.asp to access the NJ

Transit Bid Response System and follow the appropriate links.

<2l NJ Transit Bid Response System - Windows Internet Explorer provided by Yahoo!

File Edit ‘iew Favorites Tools  Help

: Address |ﬁj http: v, bogionline .com/njtransitbidresponse.asp v| 2

\JTRANSIT

The Way To Go.

Welcome to NJ Transit Bid Response System’s Website

Use this website to respond to all NJ TRANSIT request for bids by submitting all required bid forms.
Once you have submitted all reguired data, then you can print out a hard copy of the farm for your
records and a copy to submit with your bid as well

An online User Guide is available to assist you with completing the form. Just click on User Guide
to download the guide. ¥ou need Adobe Reader to print or review the guide.

Please click on the appropriate links below

o Add or Update DEE Profile + Find a DBE Subcontractor
+ Add or Update Bidder Profile s Find a Bidder

(On this page you can |dent_\fy Sub

Sbnartractor Utizaion Farm) e
s List All Reguest for Proposal ¢ Find Awarded Bids

List All Awarded Bids

If you have any problems utilizing the system, please contact our technical support at 732-6439-1755 x 12 or via email.

4 Start rTOHEDEEREE [
Figure 1—NJTBRS on TCGI Online




NJ Transit Bid Response System

SECTION 2—ADD OR UPDATE DBE PROFILE

Click on the “Add or Update DBE Profile” hyperlink to go to the DBE form.

23 NJ Transit Bid Response System - Windows Internet Explorer, provided by Y.

File Edit Wiew Favorites Tools  Help

: Address |ﬁj htkp: f v, bogionline . comnjtransithidresponse. .asp

\JTRANSIT

The Way To Go.

Welcome to NJ Transit Bid Response System’s Website

Use this website to respond to all MJ TRANSIT request for bids by subritting all required bid forms.
Once you have submitted all reguired data, then you can print out & hard copy of the form for your
records and a copy to submit with your bid as well.

An anline User Guide is available to assist you with completing the form. Just click on User Guide
to download the guide. You need Adobe Reader to print or review the guide.

Please click on the appropriate links below

> ° Add or Update DBE Profile * Find a DBE Subcontractor
s Add ar Update Bidder Profile «  Find a Bidder
(On this page you can ident_\fy Sub -
Subeaniraster Ulizaon Form) * Find Reuest for Propossl
o List All Request for Proposal s Find Awarded Bids

List All Awarded Bids

If you have any problems utilizing the system, please contact our technical support at 732-649-17585 x 12 or via email.

‘Jstat CTEEHEEBEE [Ty =s-
Figure 2—NJTBRS on TCGI Online




NJ Transit Bid Response System

2.1 FIND AND UPDATE AN EXISTING DBE
— Enter your Federal Tax ID and password to find and updated an existing DBE profile.

X NJ Transit Bid Response System - Windows Internet Explorer, provided by Yahoo! |;||E|E‘
© File Edit view Favorites Tools  Help :;'
: Address |ﬁj http: s, tegionline.com/nitransitbidresponse.asp V| Go |:Links *

NJTRANSIT —

The Way To Go

NJ Transit Bid Response System

Enter a Federal Tax ID No. to begin using the system.

J|Federal Tax[ |

fpasswors [ ]

Forgot Password?

New Users enter your information below.

Add Subcontractor

Company Information

Company Name *

Fed Tax ID No *

'4 Start CTHEE&ER & [on Fn : Deskeop (B My Documents s m f({ B C #, % (R®EE 341 Em
Figure 3—DBE Form



NJ Transit Bid Response System

2.2 ADD A NEW DBE PROFILE

Screen shot of DBE form

2 NJ Transit Bid Response System - Windows Internet Explorer provided by Yahoo!

© File Edit view Favorites Tools  Help

: Address @ httpe ffuna. Eegionline. com/nitransithidresponse.asp

v| Go :links

Company Information

Company Name *

Fed Tax ID No *

Address Line 1 #

Address Line 2

City * State *
|
Phone * Fax *

Zip Code *

Contact Information

Contact Name *

Gender *
v

Ethnicity *

Email Address *

Certification Information

Certified? *

stat -~ TEDEEBEE

~

Figure 4—New DBE Form
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2.2 DBE Form Steps (Continued)

Please note that all the fields mark with an * are mandatory fields, so you must answer

those questions in order to save the information.

There are four sections of this form as follows:

Company Info

Your company name, tax ID, company address, phone and fax number.

Contact Info

The main contact person at your company

Certification Info

You must choose either “Yes” or “N0” to indicate the certification status of your
company. If you choose “Yes” in the “Certified?” field, you must answer all the questions

in this section, but if you choose “No”, you can go to the next section.

General

General information about your business, such as business description, revenue
bracket, etc. In this section you must pick four NAICS Codes for your company, which
are most appropriate to your business.

How to Choose the NAICS Codes:

Steps

Result

And Then

Result

1 Click on the SELECT NAICS
CODES button

Select the check box on the left
of the code you have identified
in step 1.

A new window
will open with the
listing of NAICS
Codes

Your identified
code will
populate the
field.

You can scroll down
to see the codes on
this page or click on
the next page.

Repeat the same
process for the next
three NAICS Codes
fields.

Once you identified
the correct code go
to step 2.

You have filled all
four NAICS Codes
for your business.




NJ Transit Bid Response System

lllustration of step 1 (How to Choose the NAICS Codes)

2l NJ Transit Bid Response System - Windows Internet Explorer, provided by Yahoo!

¢ File Edt Wiew Favorites Tools  Help a"
: Address @ htkp: {funww kogionline .com/njtransitbidresponse .asp V| Go : Links Lid
”~

Business Description * =

Revenue Bracket *
b

Number of Employees *
W

NAICS Code 1#

NAICS Code 2

NAICS Code 3

NAICS Code 4
CT MAICS Cop

Website

Password Information

Password

Confirm Password

RETURN TC MaIn PAGE

istaf CEEOEEBEE ET e S m iy RBCHRY

Figure 5—NAICS Code

Click on <Select NAICS CODE>
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lllustration of step 2 (How to Choose the NAICS Codes)

i NJ Transit Bid Response System - Windows Internet Explorer provided by Yahoo!

i Fle Edt  Visw Favortes  Tools  Help .ﬂ'
Address @ htp: ffvns Eegionline com/nitransitbidresponse .asp v| Go Links **
Business Description * |

Rewenue Bracket *
v
Nisriiberof Ensployecs % Select from the list below, or search to see a subset of available NAICS values. o]

Pages: 123456789
SEARCH

2l Select a NAICS Code - Web Page Dialog

NAICS Code 1 #

11111 =

NAICS Code 2 NAICS Code

Description
= Nmp Agriculture, Farestry, Fishing and Hunting
= i Gilzead and Grain Farming
Website 111110 Soybean Farming
111120 Gilseed fexcept Soybean) Farming
Password Information )
i11120 Dry Pea and Bean Farming
pessword Dune whewrwne
| | 111140 Wihe st Farming
— Ouus emmmng
B Cii1150 Corn Farming
Dirs ReeRmng g
httpe w0404 ey maximumasp, comftestasp vl 2(MaicsBase. asp |° Internet =

RETURN TC MaIn PAGE

Jstar ~EODODERBEE T T | ‘@4 a REC RS
Figure 6—NAICS Code New Window

Select the Check Box

Once you filled out all the fields, enter any password of your choice and click on the
L “ADD” button to save your information.




NJ Transit Bid Response System

SECTION 3— ADD OR UPDATE BIDDER PROFILE

— Click on the “Add or Update Bidder Profile” hyperlink.

<2l NJ Transit Bid Response System - Windows Internet Explorer provided b

File Edit ‘iew Favorites Tools  Help

: Address |ﬁéj htkp: {funww kogionline .com/njtransitbidresponse .asp

v|Go

 Links *

\JTRANSIT

The Way To Go.

Welcome to NJ Transit Bid Response System’s Website

Use this website to respond to all BJ TRANSIT request for bids by subrnitting all required bid forms.
Once you have submitted all reguired data, then you can print out & hard copy of the farm for your
records and a copy to submit with your bid as well.

An online User Guide is available to assist you with completing the form. Just click on User Guide
to download the guide. You need Adobe Reader to print ar review the guide.

Please click on the appropriate links below

s Add or Update DBE Profile * Find a DBE Subcontractor
» . Add or Update Bidder Profile o Eiile Hik

(On this page you can identify Sub
Contractars and Prepare/Print

Subcontractor Ltilization Faorrm) o el Pegees e Plipess
o List All Request for Proposal * Find Awarded Bids

List All Awarded Bids

If you have any problems utilizing the system, please contact our technical suppart at 732-649-1755 x 12 or via email.

systat CFfODEE®EBEE [T
Figure 6— NJTBRS on TCGI Online
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NJ Transit Bid Response System

3.1 FIND & UPDATE AN EXISTING BIDDER

Enter your Federal Tax ID and password to find and updated an existing Bidder
profile.

23 NJ Transit Bid Response System - Windows Internet Explorer provided by Yahoo! |Z||E|rz‘
'1:
v‘ Go  iliks *

~

NJTRANSIT =

The Way To Go.

i File Edt \View Favorites  Tools  Help

: Address |€| http: f v, bogionline. comfnjtransitbidresponse. asp

NJ Transit Bid Response System

Enter a Federal Tax ID, or Company Name to begin using the system.

Federal TaxID[ |

v

password [ |

Forgot Password?

New Users enter your information below.

Company Info

Company Name *

Fed Tax ID No *+

Address Line 1 *

w

Addin e Vin 3

iy start TOEERREE [Chin @in 2 estion 08 My Documents Fm sy RBCHRS 1o
Figure7— DBE Search

11
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3.2 ADD A NEW BIDDER PROFILE

Please see section 2.2 (ADD A NEW DBE PROFILE). It is exactly the same process.

12



NJ Transit Bid Response System

SECTION 4—ADD/SUBMIT A NEW BID

_ Bidder accesses their profile by entering their Federal ID and password. Once logged
in, click on the “ADD BID” button to add new bids.

<2l NJ Transit Bid Response System - Windows Internet Explorer provided by Yahoo!

© File Edit View Favorites Tools  Help

@Back @ d |ﬂ @ ;ﬁ /:\J Search \j:_(Favorites e} [_:v :\7 E - _J ﬁ @ % '3
: Address |@ htkp: {funww kogionline .com/njtransitbidresponse .asp v| Go : Links b

pseanwer - 2 - B - W B-o-QUm- O U o @50 B

NJ Transit Bid Response System

Main Menu

Profile Information | Eocit

XY7Z Company
111 Mains Street
Newark, Ml
07523

Bids ADD BID

** Note: To assign Sub-Contractors to this Bid you must click on Edit

Contract No RFP Title Bid Date Bid Amount

iy Start CTEHEBEE®RR & ‘B 3n : Deskeop M My Documents P ALy RO R R 4i23R

13



NJ Transit Bid Response System

Enter Bid Date, RFP/IBP/CONTRACT and Bid Amount and then click on “ADD BID”
button.

-2l NJ Transit Bid Response System - Windows Internet Explorer provided by Yahoo! |Z||E|rz‘
f ’!l

© File Edit View Favorites Tools  Help

Q- O HEG Ponhrms @ 25 8- JE@S B

| Address |@ hittpe v, begionline .comnitransitbidresponse. asp v| Go ilinks **

v“SearchWEb' 0Ev -@-v = M mvgv@v@ Mv@v@v&vmv@v@v&

NJ Transit Bid Response System

Add Bid
Company Name |WZ Company
Certification No [10000
Contact |J0hn Coe
Bid Date 08-12-2005 Select Date

RFP/IBP/cONTRACT  |0B-007x

Bid Amount 5000|
Mote: To assign Sub-Contractors to this Bid you must Add the Bid first,

v

A0D BID

i4 Start fTHBEE=R ® .I. : : Deskiop G My Documents vl '(_'Jr A (2, %] 4134 PM

14




NJ Transit Bid Response System

Once the bid is added click on the “Edit” button to update and print the Federal Form Al

2l NJ Transit Bid Response System - Windows Internet Explorer provided by Yahoo!

E5](=)

© File Edit View Favorites Tools  Help
eBack s \_) lﬂ Ig h /I__\J Search \_‘?;:(Favorites e} [_:' ; E = _J ﬁ @ % ‘3

: Address |@ hitkp: jfvnww ogionline  comfnjtransitbidresponse .asp v| Go : Links b

Xt - 2| V[pseachwer - Z BB @~ | O W D-@- P w-D-T->-B-B-J-B

>

NJ Transit Bid Response System

Main Menu

Profile Information | Ecit Lo OuT

XYZ Company
111 Mains Street

Mewark, M1
07523

Bids | aco Bio

** Note: To assign Sub-Contractors to this Bid you must click on Edit

Contract No RFP Title Bid Date Bid Amount

06-001X Repairs to the ‘Walter Rand 8/12/2005 $5000

Transportation Center
A

‘s start THEEEBREE

15




NJ Transit Bid Response System

— Click on the “Print A1 Form” button to print Federal Form Al.

2l NJ Transit Bid Response System - Windows Internet Explorer, provided by Yahoo!

File Edit Miew Favorites Tools Help

OO NEG P oo @22 8- UA@D S

: Address @ http: e, tegionline .com/nitransitbidresponse.asp v| Go ilinks **
Xt - 2| Yjpseachwer - L B B~ |- W D-F-Pw--J-&-B-EH-D-@
A

Edit Bid

Company Name |><YZ Company

Certification No [10000

Contact |J0hn Doe

Bid Date 8/12/2005 Select Date

RFP/IBP/CONTRACT 06-001

Bid Amount 5000

Mote: To assign Sub-Contractors to this Bid you must Add the Bid first,

LppaTE BID

v

PRINT &1 FORM

Subcontractor for this Bid

i4 start cHEESEBR &

16



NJ Transit Bid Response System

Screen shot of Federal Form Al. Use your browser print options to print this
form.

) https:/iwww.quickbase.com - QuickBase Exact Forms - Windows Internet Explorer provided by Yahoo!

File Edit Vew Favorites Tools Help

<) > Iﬂ Iﬂ _h /.._\J Search {‘\'( Favorites 6‘} < + L__g I)_/] - _J ﬁ @ % ﬁ

Y- o] pseatiier - 2 B @ W B-@-Ww-D-G-D-F-E- BB

FORM A-1 -

NEW JERSEY TRANSIT CORPORATION
SUBCONTRACTOR INFORMATION - BIDDER'S SOLICITATION LIST
Contract No.: 06-001x% Project Title: Repairs to the YWalter Rand Transportation Center
Prime Contractor: xXYZ Company Address:
Telephone #: (201)555-1212
DBE Liaison Officer: John Doe Title:
In the table below, complete the following information for all contracters on this project, if needed use the table provided on page 2:
PRIME CONTRACTOR SUBCONTRACTOR #1 SUBCONTRACTOR #2
Name AYZ Company
Address
City Meweark
State M
Zip
County Hudson
Phone (201) 555-1212 W
Fax
E-mail johnd@xyz.com
Owner John Doe
Date Established
Date Certified 4-1-2007
Certification No. 10000
Certification Status DBE, SBE or Non DBE/SBE
Ethnicity African Arerican
Gender
Social Security #
Federal Tax ID # 5000
NAICS Code 111
Annual Gross Receipts: A - Less than $500,000 0- %500k
B - $500,000 to $1 Million, C - $1 to 2 Million,
D - $2 to 5 Million, E - $5 Million and above
) >
@:I Cone é O Inkernet

» Start THEE&E @A
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